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Microsoft Office PowerPoint 2007

PowerPoint npercraByBa ammukaiyja 3a u3paboTKa Ha NMpe3eHTalH. ATUIMKAlLKjaTa ja KOpUCTaT
IIMPOK CIIEKTap Ha Jyfe KaKko IITO ce: OM3HUCMEHH, Po(ecopH, CTYACHTH, UTH. ATUIMKAlLKjaTa
€ JIeCHa 3a ynoTpeda, HyJu MHOTY MOKHOCTH M PEUMCH € HE3aMHCIMBO BO JICHEIIHO BpeMe
CTYJCHTUTE Ja HEeMaaT IMO3HaBame OJf OBaa WM CIMYHA aruIMKalyja Koja HyJ MOYKHOCT 3a
n3paboTKa Ha MPE3EHTALINH.

OCHOBHHM eJIEeMEHTH

JlokyMeHTOT Ha Koj ce pabotu Bo PowerPoint ce HapekyBa mpe3eHTanmja (presentation) u € co
excrensuja .pptx (PowerPoint 2007) wmu .ppt (PowerPoint 2003). Camuor HOKyMEHT €
OpraHH3HMpaH BO CIIAjJI0BH Ha KOM CE€ IMOCTaBYBaaT OCHOBHUTE COAPXKUHH (HACIOBHHU, TEMATCKU
eIMHUIIM, IPUMEPH, 00jacHyBamba, UTH.).

[To BriydyBameTO Ha arulMKanujaTa ke 3a0eleXuTe [eKa opraHuzaiujara Ha pabOTHHOT
IIPOCTOp M KOMaHAWUTE € MHOTY cimyHa Kako kaj Excel u Word. 1 Tyka umame Ribbon, Office
Button, utH.

Boo6unuaen HaumH 3a craptyBame Ha Microsoft PowerPoint e:

* qnpeky Crapt menuto — All Programs — Microsoft Office —Microsoft Power Point,
* IpeKy KpaTeHKa Ha Imporpamara.

Microsoft __ | (Og) i 2 © === Quick Access Toolbar Microsoft PowerPoint - = x|
Office —__}”/_im-e\m Oesipn Arumatsons Shde Show Review  View ASains i
b= - — — - — =14 r [ 9 H
Button ‘m ’; =) g - (ATl ==l ;:‘[iqu;v @ By = .2 » :
Ribbon__[ Pste = Mew 5 (B s U e & M- |A] (E = = m-E] = Shapes Amsnge Qui | Commg :
Menu | Cupboad Shaes Font Paragraph Draweng 3
x -+
Task Pane
with Slides
and Outline
tabs

Click to add title

Clickto add subtitle

Click to add notes . . Zoonfl Tool
Shdel ofl  “Office Theme™

Normal Sllide Slide
Sorter Show
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[Ipu oTBOpameTO Ha HOBa MPE3CHTAIlMja BU CE HyJAaT HEKOJKY MOXHOCTH. Jla oTBopuTe
MOTIIOJTHO HOBa MpE3eHTalja Koja ke Oujae mpasHa m ke Tpeba camu Ja ja Ju3ajHupare
(mo3zamuHa, 00ja Ha TEKCT, TOJIEMHHA Ha TEKCT WTH.), Ja u3bepeTe ToTOBH ypHelw (templates)
KOM C€ CMECTCHH Ha BAIllMOT KOMIjyTEp WM MaK Ja HajaeTe YpHeUu Ha MHTepHeT ma moroa
UCTHTE J1a TH UCKOPUCTHUTE Ha mpe3eHTalujara. McTo Taka, ce HyJId MOKHOCT M CaMHTE BHE Ja
CH KpeHpaTe ypHEK KOj K& MOJXKE Jia CH IO KOPUCTHTE 3a BAIllU MPE3CHTALINH.

New e I e — A Toa )

Templates = l ®© Search Microsoft Office Online for a template ‘ Contemporary Photo Album
Blank and recent

Installed ] Installed T

Installed Themes

My templates...
New from existing...
Microsoft Office Online

Featured

Il | Aoendas Classic Photo Album

g
Award certificates 2007

Pitchbook

m

Calendars

Content slides

Design slides Quiz Show

Diagrams

Envelopes - S
Quiz Show ‘Widescreen

Forms Presentation

Greeting cards

Invitations

Invoices
Labels
Plans

Presentations

Rannrte

Pabora co ciajaosu

Kako mTo npeTxoqHo crioMHaBME, OCHOBHH €JIEMEHTH Of KOM CE COCTOU €]lHa MPEe3eHTallhja ce
cnajaosure. Cropel Toa MHOry € OWMTHO Ja 3HAaeMe IPaBUJIHO Ja pPabOTHME CO HCTHUTE
(omaBame HOBH CIIajI0BH, OpHILICHE, MEHyBambe, UTH.). [IpuKakyBambeTo Ha CJajlOBUTE MOXKE
na Ouze Ha aBa HaunHU: Slides (OCHOBEH HaUMH Ha MPHKaXXKyBambe BO OOJIMK Ha MAJIM CIIMKHYKN)
u outline (ce mpukaxkyBaaT HACJIOBUTE Ha CIJIAjAOBUTE U TJABHUTE TOYKHM KOU TH COIp)KAT
HCTHUTE).

Presentation2 - Microsoft PowerPoi -4

Home Insert Design Animations Slide Show Review View Acrobat @
== % cut Aj (=) Layout - 25 ~I[A A,H&}] =8 l:lL 1 ) $» Shape Fill 24 Find
~— 13 copy B Reset = - 5 = ' = shape Outline - || 83, Replace ~
Paste New - Aa|[A - _ Amange Quick
e anter | . oo B2 B e & - aac][A ] (==  mange qua. TR Tl
Clipboard el Slides Font = Paragraph il Drawing ) Editing

*/ This template is formatted with a 16:9 “widescreen” aspect ratio.
1t's a great way to take advantage of laptops, televisions and - o
projectors equipped with widescroen dipiays. Widescreen Presentation

= Even if you do not have a widescreen display, you can still create
and present 16:9 slides. PowerPoint’s Slide Show always resizes.
your slides to fit any screen. - -

| Widescreen Advantages This template is formatted Even if you do not have a
@side by side material fits more naturally. - LO ot 2
Dwidescreen adds drama to graphics and images. with a 16:9 “widescreen
| Widescreen Graphics
Even a single graphic, such as a chart, can be presented more

widescreen display, you can
still create and present 16:9
slides. PowerPoint’s Slide
Show always resizes your
slides to fit any screen.

aspect ratio. It’s a great way

dramatically in widescreen. to take advantage of
Widescreen Pictures

Pictures can also be presented more dramatically in widescreen. laptops, televisions and
~ Creating 16:9 Presentations

projectors equipped with
To setup a widescreen pi do one of the

@start with this template. Simply delete the example slides and widescreen displays.
add your own content.
B0r, go to the Design tab and open the Page Setup Dialog. Click

the Slide Size dropdown and pick On-screen Show (16:9)
(Note: we also support 16:10, which is a common widescreen
laptop resolution. )
~/ Slide Show Tips ol ol Wl al
BTo present in true widescreen, you'll need a computer and,

optionally, a projector or flat panel that can output widescreen
resolutions.

©Common computer widescreen resolutions are 1280 x 800 and
1440 x 900. (These are 16:10 aspect ratio, but will work well
with 16:9 projectors and screens.)

@istandard high definition televisions resolutions are1280 x 720 I

x
© WIDESCREEN PRESENTATION -
Tips and tools for creating and presenting wide format slides
(] widescreen Presentation
&
£

and 1920 x 1080.

BUse the Test Pattern on the next slide to verify your slide show

Click to add notes I
—
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I'maBHO co cnajmoBuTe ce pabOTHM Ha JBa HAUMHHU: CO JIECEH KIMK HAJ HUB U H30Upame Ha
COOJIBETHA OMIIHMja WU MaK mpeky Home TaboT Koj Tu 1aBa UCTUTE KOMaHIH.

) 190 )
oL a ity
~— | Home | Insert  Design  Animations  Slide Show
ﬁj # Cut l:l 5] Layout ~
= 53 Copy 5 Reset
Paste New
+ J Format Painter | gjige~ % Delete \'B | Uiobe|-§
Clipboard | Slides Font

JloaaBambe Ha HOBH CJIaj40BU

I[a pceueMe IOCKa CaMO HITO CTC 3allOYHaJIC Oa ja MIpaBUTC BallaTa HpCSCHTaHI/Ija. Hajqecm Ha
IIOYCTOKOT Tpe6a Ja CTOHM HaCJIOBHA CTpaHa Ha KOja T'Mm JaBaT€ OCHOBHUTC IIOJATOIM 3a

mpe3eHTanujara (TeMara Ha Ipe3eHTalnjaTa, aBTopoT, MHCTUTYIMjaTa Ha KOja Ipuriara, uTH.). 3a

Jda 104aaeMe HOBU CJ'IajI[OBI/I HOCTOj aT ABa HAYWHU!

¢ JleceH KIMK HaJ CIIaj0T IO KOTO cakaMe Jia ce MojaBu cleAHUOT u u3bupame New Slide

* Bo Home Tabot u3bupame New Slide.

Kora cMe Beke kaj JeceH KUK HaJ HEKOj ClIajl MOKeMe Ja ja 3abelekruMe U MOXKHOCTA Jia ce
konupa uctuot cnajya (duplicate slide). Oco6eHO € KOPUCHO KOora MPETXOAHHUOT CJIaj]l UMa MHOTY

CJIMYHa COAPXKMUHA CO HAPCAHHUOT CO CaMO MaJiu UBMCHHU.

Presentation2 - Microsoft PowerPoint

Acrobat

Design Animations. Slide Show Review  View

Clipboard £} Slides. Font Paragraph

‘3 & cut g [ Layout ~ rS "'HT)‘/J T |1} Text Direction
= (E2Y crl:> B9 Reset [ =] Align Text
Paste New = [B £ U abe & AV~ Aa “ A
-~ J Format Painter || glige ~ % Delete = . I2) Convert to SmartArt

1 Shape Fill 4 Find

25, Replace ~

lg select -
Editing

BEN\NOOCO - 1

ALLLG - = L2 shape Outline

AL Dy s A 5%1? <) Shape Effects
Drawing

This template is formatted
with a 16:9 “widescreen”
aspect ratio. It's a great way
to take advantage of
laptops, televisions and
projectors equipped with
widescreendisplays.

Paste

51| New Slide
Duplicate Slide
Delete Slide

il

Publish Slides

Check for Updates

]

Layout
Reset Slide

Format Background...

Hide Slide

M0 ©

Widescreen Presentation

Evenif you do not have a
widescreendisplay, you can
still create and present 16:9
slides. PowerPoint’s Slide
Show always resizes your
slides to fit any screen.

Click to add notes

Slide 2 of 8 | “WidescreenPresentation™ | English (United States) |
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OTkako ke To A0Jajae clajaoT ocodeHo OutHa e omnmujara Layout koja ce Haora Bo Home Tabor,

U HyIH MOXHOCT Ja u30epere KakBO Ja OuJe NMPUKaKyBamkeTO Ha CNajaoT (Ipas3eH, BO JIBE
KOJIOHH, BO BH/] Ha HACJIOBHA, MTH.).

Animations. Slide Show Review  View

. s » y ext Direction - = ) 3 Shape Fill - 44 Find

WidescreenPresentation L Shape Outline - || 23, Replace -

ek [
L < snape e - || [y setea-
o Editing

Title Only

= material fits more natur

O Widescreen adds drama to graphics

Bpuuiewe Ha c1aja0BU
Bbpumemero Ha c1ajj0BH UCTO TaKa MOYXKE JIa € HalpaBy Ha JIBa HAUWHU:

e Jlecen knuk Haj cnajaot u Delete Slide,
*  Bo Home Tabot u3bupame Delete Slide.

ITorneau Ha NMPE3CHTALIMUTE

HOCTOjaT HCKOJIKY THIIa Ha MNOIJICAW Ha MPE3CHTAIUUTC KOW MOKC Jda C€ HCKOpPUCTAT BO

pasnmuuau npwinkd. Ce MOBHKyBaaT mpeky View TaboT W BO MPOJOJDKEHHE € JaJIeHO KPaTKO
o0jacHyBame Ha HUCTHUTE.

ENTFEAT) L

Home  Insert  Design  Animations  SlideShow  Review | View | Acrobat

@ i (SR Q (@ coror] 1 3 Arrange Al E

| Gridlines = Grayscale | T Bycascade
Normall Siide Notes Slide | Slide Handout Notes m Fitto

Zoon | New | switch | Macros
Sorter Page Show | Master Master Master ‘\JMESSEE! Bar | Window || il Pure Black and White || \window (53 Move Split | windo

ws ~
Presentation Views Show/Hide Zoom Color/Grayscale Window Macros

Widescreen Advantages

o Side by side material fits more natur

0 Widescreen adds drama to graphics

Click to add notes
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* Normal
- IlpukaxyBame Ha eleH ciaaja. Bo mpo3operor ce pa3iukyBaar 3 MaHEId IITO TO
OJIECHYBaaT JIM3ajHUPAHETO HA TEKOBHHUOT Ciaji: caMuoT ciajn (Slide), Genemkure
(Notes) u opranuzanuja Ha npe3enranujara (Outline).
e Slide Sorter
- IpukaxyBame Ha MoBeKe CJIajA0BH HCTOBpeMeHO. Kako mTO KaxkyBa caMOTO
uMe, 0COOCHO € KOPHCEH KOora cakame Jia HalpaBHME COPTHPAE U OpraHu3alfja Ha
CJIajIOBUTE.

(a7} 9 Presentation2 - Microsoft PowerPoin
\ a I—— =

~ Home Insert Design Animations Slide Show Review View Acrobat @
g ] = Ruler Color - Arrange All
t=|E2 [ERclis RE NS Q&5 g e
= Gridlines i Graysaale — By cascade {
Normal| Slide | Notes Slide | Slide Handout Notes Zoom Fitto New  — Switch Macros
Sorter | Page Show | Master Master Master Message Bar Window || i Pure Black and White || window -7t Move Spiit | windows ~

Presentation Views Show/Hide Zoom Color/Grayscale Window Macros

* Notes Pages
- IlpukaxyBame Ha cjajaioBuTe co OenemkurTe. [log camure cinajqoBu MOXeTe Ja
ocTaBaTe OEJNeIKH.
e Slide Show
- IlpuxaxyBame Ha mnpe3eHTanujata. lcToTO MOXE Ja TO HampaBUTE U CO
NPUTUCKae Ha KomueTo F5 MoKoJKy cakare mpe3eHTanujaTta /1a 3aroyHe o MOYeTOK
i co Shift+F5 nokonky cakate mpe3eHTanuja na 3amovHe Of ClIajaoT Ha KOj
MOMEHTAJIHO C€ Haorare.

WIDESCREEN PRESENTATION

Tips and tools for creating and presenting wide format slides
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I'enepaJjien usriien Ha ciajaoBuTe (TeMH)

ITpexy Design TaboT ce Hyu MOKHOCTA Aa ce n30epe eeH ONIUT U3riies (TeMa) Ha Cl1ajJ0BUTE,
N03a/IMHA, TEKCT U CII.

Home Insert

[ Design { Animations Slide Show Review View Acrobat

Page  Slide |
Setup Orientation ~ ‘

Page Setup

D All Themes ¥

| Stides ~(Outine |

o

More Themes on Microsoft Office Online...

Browse for Themes...

[ save Current Theme...

O B
Colets i) Background Styles ~
Fonts ~

- :
(O] errects - Hide Background Graphics

Background

Click to add text

Click to add notes

Slide1 of 3 | “Equity” | d English (United States) |

Bo uctroT Ta0 MOXKE /1a ce MOCTaBU OpUEHTAIMjaTa (JIeTHATA WU UCTIPaBEHA) WM JUMCH3UUTE
Ha ctpanaTta (Page Setup).

Page Setup ‘ uw M
Slides sized for: Orientation l : l |
| =]  slides
254 e © Landcape
Height: . Notes, handouts & outline
19,9 2] NP
Number slides from: A ) Landscape

BHecyBame Ha MyJTHMeINjaJTHH 00jeKTH M TMHKOBH

Bo Insert TabOoT MHOTY JIECHO MOXEME Jla C€ CHajeMe CO J0JaBamke Ha paMKH 3a TEKCT, TOTOBH
00jexTH, 3BYK, BHJIEO, JJMHKOBH, UTH. FIMeHO 0BOj men e mHory cimueH co Word u Excel, ma

3aToa Ke ce 3aAPXKUMC CaMO Ha HOBUTC pa60T14.
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AstaTkara Action

Anatkarta “Action” HM HYIM MOKHOCT Jia TIOCTaBUME OJ[pelieHa aKiyja MpU KIUK Ha JET O
TEKCT, Kom4e Win HeKkoj 00jekT. [Ipuroa, mpu U3BpIIyBamke Ha aKIjaTa MOXKEME J1a CKOKHEME Ha
JPYT CIaji, a MOBUKaMe OJIpe/ieH Mporpama, Jia ce BpaTUMe Ha MOYETOKOT O] IIpe3eHTalljaTa u
CIL.

~ Drawing Tools ) -

Acrobat Format

Slide Show

Q Ll

Hyperlink Action

Review View

M2 4E300« 48 B

Text Header WordArt Date Slide Symbol Object = Movie Sound | Embed
Box &Footer ~ &Time Number 2 2 Video

Text Media Clips

Insert [ Design Animations

D HEaD ™ W

Table | Picture Clip Photo Shapes SmartArt Chart
c | At Album-  ~

Tables || Tlustrations

Links Video

eton s 111 PR
i Mouse Click | Mouse Over

Action on dick

[Next side [=]
(© Run program:

[ 1=

Run macro:

| ]

Object action:

|
Play sound:

| [No Sound]
[ Highlight dlick

o SR . Y

Click to add notes

Slide3 of 8 | “WidescreenPresentation™ <  English (United States) |

AKnyjaTa MOXe Ja ce aKTHBHpa NpeKy KJIHMK co riayB4dero (mouse click) uiam mak camo co
MMOMHUHYBambe HaJl MECTOTO KaJie € MMOCTaBeHa akKiuja (mouse over).

JlogaBame Ha 3BYK M BU/ €0

[Tpu noxaBame Ha 3BYK M BHJIIEO CE€ OTBOpAAT MOKHOCTH TOA JIa CE HAIPAaBU CO BEKE MOCTOCUKU
¢bajn nnm dajn xoj ro vynu camuot PowerPoint (clip Art). [Ipu BHecyBameTo Ha My3HUKUOT WM
BUJICO KJIMIIOT C€ OTBOPAAT JOMOJHUTEIIHA MEHHja KOM BU OBO3MOJKYBAaT Ja MAaHUITYJIUPATE CO
UCTUTE.

Home | Insert | Design Animations Slide Show Review View Add-Ins Format

LEEDE W QE A D 43006 e

Picture Clip Photo Shapes SmartArt Chart | Hyperlink Action | Text Header WordArt Date Slide Symbol Object | Movie Sound
At Album~v v \ | Box &Footer v  &Time Number \ 2

Tllustrations ? Links (| Text ] : Media Clips

v
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I[OHOJ'IHI/ITCHHO MCHH 3a 3BYUCH KIJIMII:

Picture Tools  Sound Tools

Home Insert Design Animations Slide Show Review View Acrobat Format Options
’ ’4 | [l Hide During Show La; Play Sound: Play across slides E_IJ D\_& % |"D ._I\A éu Height: 0,85 cm =
Preview || Slide Show | 7] Loop Until Stopped <J Max Sound File Size (KB): |100 < ||| Bring to Send to Selection Align Group Rotate || £ width: |0,85cm  $
Volume ~ Front~ Back~ Pane e
Play Sound Options = Arrange Size =

I[OHOJ'IHI/ITCHHO MCHMU 3a BUJCO KIIMII:

Home Insert Design Animations Slide Show Review View Acrobat Format i Options

- | [ N I\ 5
’ '!ﬂ ‘ (2> Play Movie: | Automatically Loop Until Stopped I_'{__\LIJ D\_& L:E‘ﬁk IEII:I % ,OA &1 Heignt: [[2,05om) =
I Hide During Show I Rewind Movie After Playing -
Preview | Slide Show = Bring to Send to Selection Allgn Group Rotate 54 Width: 33,87 cm 3
Volume ~ Play Full Screen Front~ Back~ Pane
Play Movie Options = [ Arrange J Size =

AHUMAIIMM ¥ TPAH3UIUU Mery CJIajI0BH

Co nen 5a ce mogo0py LEIOCHUOT BIEUYATOK Ha MPE3CHTAIM]jaTa, Ja Ce HArilacu HEUITO WU MaK
Ja ce 3aJpKd BHHUMAHUETO KOH OJPEJCHU JICJIOBH, YECTONMATH CE€ KOPUCTAT aHUMAIMH U
TPaH3UIUHN METy CIIajI0BH.

AHuUMaN U
AHUMAaIMUTE HU OBO3MOXKYBAaT Pa3IMYHU JIEJIOBH O] CJajJI0T J1a ce MPHKaKyBaaT Ha paziInyueH
HauuH. [Tpumep: Pedenunure na ce mpukaxkyBaaT €1Ha IO €HA WM MaK OJpPEICH O0jeKT 1a
“Biera” BO CaJ[jAOT WM MaK OyKBHTE BO PEUCHHIIUTE Jla Ce MUCIHUIIYBaaT €/IHA M0 €lHa. 3a CEeTO
oBa PowerPoint Hyau onmuM KOM JIECHO MOXeE Ja ce MCKOPUCTAaT M c€ HaoraaT BO TaboOT
Animations.

Home  Insert Design | Animations { Slide Show Acrobat Format ©@

s& Transition Sound: | [No Sound] - || Advance Slide

13 Animate: FlyIn .
ﬂ I, . 3] Transition Speed:  Fast - | ¥/ On Mouse Click [
Freview * c"‘"’m Animatio [ Automatically After: [00:00 = ||

Q Apply To All

Preview Animations Transition to This Slide
Slides ‘W\-\ x Custom Animation v X
; - e e
Modify: Fly In
. S —
Widescreen Advan’rages Specd:

0© F¥ j0314068.jpg =]

0

=

O Sicde by side material fits more natun

0 Widescreen adds drama to graphic,

(@] re-order (9]

[V] AutoPreview

7 I | Click to add notes
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Tpan3unuu Mery c1ajaoBu
[Ipy mpeMUHOT O €leH BO APYT ClIaja MOXETe Ja J0JajeTe Pa3IndHu e()eKTH KOM MOXKE Ja
OuzaT TOMOJIHETH CO 3BYK, []a Ce IIOCTaBH Op3MHATa HA TpaH3ULHUjaTa U CIL.

Drawing Tools

Home Insert Design Animations Slide Show Review View Acrobat Format @
@ 12} Animate: | Custom Ani... ~ No Transition |4 Transition Sound: | [No Sound]

> i3 Transition Speed:  Fast
Preview | [ imati 1 '
23 Custom Animation A

Preview Animations

~ || Advance Slide
~ || [¥| on Mouse Click ‘

| Automatically After: 00:00

Fades and Dissolves.

Custom Animation v x
5% AddEffect v| (% Remove
Modify: Spin

et “® on click =]

=
Amounts 3600 Clodawse  [=]

el I SN e D= | gy =l
=l I e (3mC] On] (0N Y] N7 B || emmmmmm— L
== ] () () () S]] 20 o m——
] =y

Push and Cover

| ] 555 A ] S

&

il

[#) Re-Order (&)

AutoPreview

Click to add notes

IIpukaxkyBame Ha pe3eHTanuja
* AKTHBHpamC Ha MpPE3eHTAIN]a
- View —> Slide Show (F5) - na 3anoune o1 npBUOT claji
- Co ceneknuja Ha komueto Slide Show Bo AOTHHOT JEceH aroi - Ja ce 3armovHe O
MOMeHTaHO n30panuoT ciaj (Shift+F5)
*  VYmpaByBame CO MPUKAKYBABETO HA CJIAjI0OBUTE
- Next, Previous, Last Viewed — nBrkeme HU3 ClIajIOBUTE HAHATIPE U HAHA3a/]

Go to Slide — mpukaxxyBa TucCTa O] ClIajA0BUTE

Pointer Options — pa3auYHU TUMIOBH HA TTOKAKYBAYOT

Screen - OBO3MOXYBa I1ay3H1 3a HpCBCHTaHHj aTta

Go'to Slide

Screen
Painter Options »

Help

End Show

- End Show — kpaj Ha mpe3eHTanmjara
* JlonaBame KOIUMIbA 32 aKIKja Ha CJIajJOBUTE
— Insert — Shapes — Action Buttons
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